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To register for fall, go to my.king.edu. You will be redirected to a page on the King website titled King
University Portal Access. On this page, you will click Go to Colleague Self-Service under the Fall 2026
Registration header. 

1.

A GUIDE TO COLLEAGUE SELF-SERVICE

FALL REGISTRATION

REGISTRATION SCHEDULE



In Self-Service, you will click Student Planning and then Plan Your Degree and Register for Classes.  On
this page, you can look up courses, explore different sections, add them to your plan, and register. 

2.

Once in Student Planning, search for the courses you need using the search box in the upper right corner of
the screen. Do not be alarmed if you do not see fall 2026 on your planning page. This will load once you begin
building your schedule.

3.

When the courses load, adjust the filter on the left-hand side of the screen so that only fall 2026 sections are
displayed.

4.



To add a course to your plan, select View Available Sections and choose the section you need. 
Click Add Section to Schedule and then confirm in the pop-up box by selecting Add Section.

5.

Once you add all the courses you need to your schedule, you will go back to the Student Planning screen. Click
the Register button to process your registration.  Courses will change to green once you process your
registration.

6.

Email registrar@king.edu or success@king.edu

QUESTIONS?


